CIVIL ARB CONTRACTORS
ANTI- BRIBERY CORRUPTION POLICY
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1.0 Introduction

This procedure is written to comply with The Bribery Act 2010 (which came into effect July 2011) and to
reinforce the company’s stance on accepting gifts.

2.0 Scope

This procedure applies to Civil Arb Contractors as a company, and all employees working for Civil Arb Contractors
who interface with its’ customers and suppliers.

3.0 Overview
3.1 Elements of ‘The Bribery Act 2010’

The Act states in Section 1, that it is an offence to give or offer a financial or other advantage to another:

a) where the briber intends to bring about or reward the improper performance by another (whether
a public official or not) of a function or activity; or
b) where the briber knows or believes that the acceptance of the advantage offered or given is itself an

improper function of a performance or activity. Offering someone hospitality knowing or believing
that the intended recipient is subject to his employer’s code of conduct which forbids his
acceptance of the hospitality could be bribery.

The Act states in Section 2, it is an offence to accept, request or agree to receive a financial or other advantage:
a) where the recipient intends that a function or activity should be performed improperly; or
b) Where the request, agreement or acceptance itself constitutes the improper performance by the
recipient of a function or activity.

Section 6 of the Act states it is an offence to bribe a foreign public official to retain or obtain business. A ‘foreign
public official’ is an official who holds an official position in a territory outside the UK, including any official of a
public international organisation.

Where a person bribes another under Section 1 or 6, a ‘commercial organisation’ may be found guilty for
failure to prevent bribery by an ‘Associated Person’.

1) Civil Arb Contractors are a commercial organisation

2) An Associated Person is someone who performs services for, or on behalf of a commercial
organisation. This can include for example, employees, agents, consultants, subcontractors,
business advisors, Government officials and business partners.

3) A commercial organisation only has one defence, that is, to have in place ‘adequate procedures’ to
prevent bribery.

4) ‘Adequate Procedures’ are procedures reasonable and proportionate to combat the risk of bribery.

5) A commercial organisation may be found guilty wherever Section 1 or 6 is committed.
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Where an offence under Section 1, 2 or 6 is committed by a company with the consent of a ‘Senior Manager,
that Senior Manager is guilty of an offence under Section 14. Senior Manager may include Director, Manager or
similar person.

Penalties can be as follows:

a) Unlimited fine, exclusion from public procurement, and lasting reputational damage for companies.
b) Unlimited fine and up to 10 years imprisonment for individuals.
¢) Unlimited fine, up to 10 years imprisonment, and up to 15 years of disqualification for Directors.

4.0 Procedure
Guidance:

1. The expectation is that all staff of Civil Arb Contractors will conduct themselves with integrity, impartiality,
and honesty always. Staff should maintain high standards of propriety and professionalism. This includes
avoiding laying themselves open to suspicion of dishonesty and not putting themselves in a position of
conflict between their official duty and private interest. Staff should be aware that gifts and hospitality,
offered by contractors, suppliers, service providers and others, might place an employee in a vulnerable
position. Even when offered, and accepted, in innocence, others may misconstrue the intention behind such
gifts.

2. Some members of staff necessarily spend time with other organisations, where it is normal business
practice or social convention to offer gifts, hospitality, or awards e.g. the commercial team. Offers of this kind
can place staff in a difficult position: to refuse may cause misunderstanding or offence; however, to accept
may give rise to questions of impropriety or conflict of interest. The conduct of an individual should not
create suspicion of any conflict of interest between official duty and private interest.

3. The action of individuals acting in an official capacity should not give the impression to any member of the
public, to any organisation with whom they deal or to their colleagues, that they have been, or may have
been, influenced by a benefit to show favour or disfavour to any person or organisation.

Gifts

1. Staff should not accept any gift, reward, or hospitality from any organisation or individual with whom they
have contact in the course of their work as an inducement for either doing something or not doing something
in their official capacity.

2. It is important to take particular care about any gift from a person or organisation that has, or is hoping to
have, a contract with Aspect Installation & Engineering Services.

3. Individuals may accept modest gifts without reference to line managers, as refusal could cause offence.
However, it is prudent to decline more substantial or expensive offerings. The recipient of unsolicited gifts of
a substantial nature from contractors should return them with a polite explanation that the Aspect
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Installation & Engineering Services’ rules do not allow their acceptance. It is accepted that refusal of a gift
may sometimes cause offence. If a member of staff has any doubts about whether to refuse an offer of a gift,

it is important to consult the line manager, who in turn should discuss the matter with Management who will
seek further guidance if required.

4. In certain circumstances, there may be a case made for acceptance of the gift by the individual on behalf of
Aspect Installation & Engineering Services. The Management will confirm if this is acceptable or whether the
gift should be refused.

Accepting Gifts - ‘Ethical Procurement’:
Hospitality:

1. It is acceptable for a member of staff to sometimes receive conventional hospitality. This may also include
a member of staff attending, in an official capacity, a social event organised by another body for promotional
or influential purposes.

2. It may be necessary to decline offers of hospitality exceeding the norm of conventional hospitality. The
following forms of hospitality should be avoided:

a. inducements that could lead to a contractual position between Civil Arb Contractors and a supplier,
contractor or consultant.

b. substantial offers of social functions, travel or accommodation.

c. repeated acceptance of meals, tickets, and invitations to sporting, cultural or social events, particularly from
the same source.

Presenting Gifts and/or Providing Hospitality:

As part of your role, there will be circumstances where it is appropriate to provide gifts or hospitality. Where
this is deemed necessary, prior approval should be obtained from the Managing Director to ensure it is part
of the marketing strategy and is deemed ethical.

Whistle-Blowing:

If you are concerned that a corrupt act of some kind is being considered or has been carried out, either within
Civil Arb Contractors or by any of our business partners or our competitors, then you must report the
issue/concern to your line manager and/or the Compliance Officer. Failure to report an incidence of bribery
will result in disciplinary proceedings.

If you are an employee and feel unable to raise the issue with the management team, then you should
contact the Managing Director of Civil Arb Contractors. All communications with Civil Arb Contractors are
entirely confidential, and no employee is at any risk of any retaliation for reporting an incidence in good faith.
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Inevitably, decisions as to what is acceptable may not always be easy. If anyone is in doubt as to whether a
potential act constitutes bribery or for any guidance, the matter should be referred to a company director for
guidance.

Disciplinary Action:

It is a disciplinary offence for a member of staff to accept any benefit as an inducement or reward that leads
them in an official capacity to:

a. take any action, or not to take action; or
b. show favour, or disfavour, to anyone.

Any disciplinary action will be in accordance with Disciplinary Procedure.
5.0 References
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Darren Fowler & Callum Manson

Company Directors

March 2025
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